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Mendeley: Getting Started



Overview/Housekeeping: 

Getting Ready 



Step 2: Download and Install 

Mendeley Desktop App

Visit www.mendeley.com

Click “Create account”

[for those who did not have an account 

before now]

Step 1: Create a free account

Visit bit.ly/mendeleysetup

http://www.mendeley.com/
https://bit.ly/mendeleysetup


Why do we reference?

➢ helps you to avoid plagiarism

➢ shows your understanding of 

the topic

➢ gives supporting evidence for your ideas, arguments and opinions

➢ allows others to identify the sources you have used.



Desktop 

Web 

• Free Academic Software

• reference management tool used 

to build and organize a research 

library.

• reference manager and academic 

social network that can help you 

organize your research, collaborate 

with others online, and discover the 

latest research. 

• Cross-Platform (Win/Mac/Linux)

• Works in two modes

• Mendeley desktop

• Mendeley web applications

What is Mendeley?



With Mendeley, you can…

• Collect references from the Web

• Automatically generate citations and bibliographies

• From within your citation library, read, annotate and highlight PDFs

• Collaborate with other researchers online

• Import papers from other research software

• Find relevant papers based on what you’re reading

• Access your papers from anywhere online

• Read papers on the go with your mmobile device

• Build a professional presence with your Mendeley profile



How Does Mendeley Help? 



Mendeley Desktop



Mendeley Web



References and Documents



Organize:

Setting Up a Mendeley Library



Adding Documents

Select a file or folder to 

add from your computer

Watch a folder 

Add reference by

manually entering 

details

Import from another reference

manager, or BibTeX



Finding New Research

Mendeley Web Importer

Mendeley Suggest



Mendeley Web Importer

Edge



Sync 



Organize:

Managing & Navigating 

Your Mendeley Library



Manage Your Library

Use column
headings
to order your 
references

Mark entries
read or unread

Entries with 
attached PDFs
can be opened
with the PDF
Reader

Star items to
mark them as
favorites

All items in
your personal
library

Items added 
in the last two
weeks

Access your
recently read
items

All items you’ve
starred in your
library

Items in need
of review



Create and Use Folders

References not added to a folder 
will appear in ‘unsorted’

Your folders will be listed below.
Drag and drop to re-order them.

Use ‘Create Folder’ to enter a
new folder name.



Search Your Documents

Enter your search term
in the search field

The main view will be
filtered accordingly

Click on a specific folder
to search within it

Use the clear button to
remove the search filter

Mendeley’s search tool
will look at reference 
metadata, but will also 
search within the full text
of PDF papers.



Search Your Documents

Add tags to papers in your 
library which share a common
theme

Use the Filter Menu to filter
your library view to only include
tagged items

You can also filter by Author,
Author Keywords and
Publication



Checking for Duplicates



PDF Viewer

Highlight and Annotate Documents



The PDF Viewer



Highlighting and Annotating



Collaborate

Join and Create Groups to Share References



Mendeley Groups

See the groups 

you created, joined 

or follow.

Add documents to 

a group by 

dragging and 

dropping.



Private Groups
Collaborate with Your Research Team

Share full-text 

documents with 

members of your 

private group

Share highlights 

and annotations

Each group member is assigned a different color for highlighting



Cite:

Using the Mendeley Citation Plug-In



Install the Citation Plug-in



Generate In-Text Citations in Word



In Microsoft Word for Windows, the tool can 

be accessed via the References tab on the 

Ribbon. You should see a new set of tools 

for the Mendeley Cite-o-Matic.

Citing with Mendeley



1. Position the cursor where you want to insert 

your first citation

2. Press the Insert Citation button on the toolbar.

Inserting a citation



3. Enter a search term in the pop-up and choose 

the desired reference from the list of results.

4. Press OK to insert citation

Inserting a citation



Merging Citations



Inserting Your Bibliography



Finding a Citation Style

Can’t find the right style? No problem, Mendeley has a 

style editor which can be found at http://csl.mendeley.com 

http://csl.mendeley.com


1. In the Mendeley Cite-O-Matic Group under 

the Reference Tab of your Ms Word, click the 

“Export as” button

2. Select “Without Mendeley Fields” to save a 

copy of the document without Mendeley 

codes.

Exporting Papers



Discover

New Research, Recommendations, and Impact



Search the Web Catalog Online



Quickly Add New Research

If the article is freely 

available, it’s a one-click 

addition to your library

Or use Get Full Text to 

locate the full text

A

A

B

B



Get Statistics

Quickly see 

readership and 

citation index



Any challenge? Send an email:

bpopoola@unimed.edu.ng

mailto:bpopoola@unimed.edu.ng
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